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ArtsForward 

Artist Collaborator Guide  

 
 

1. You must register within SurveyMonkey Apply as a collaborator on your application.  

You are required to complete the Artist Collaboration Information and sign the 

Agreements and Signatures form. You have the option of providing the presenter 

clearance to sign on your behalf.  

 

Once the presenter has invited you, you will receive an email at the email address you 

provided the presenter. Within the email, you will be able to join the application or 

decline the invite.  
 

The application is best completed on a computer, rather than a tablet or mobile device.  

 

 
 

Upon clicking “Join Now” within the email, you will be able to either login or complete 

the registration process, depending on if you already have an account.   

 

Enter your name and create a password here.  

 

 
 

  

Your Name Here 

Your Presenter Name 
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After accepting the request and 

logging in, the artist will have access 

to the application and can begin 

contributing to the application. 

 

Here you will enter your contact 

information, demographics, and a 

short bio.  

Important:  Please note the 

following regarding who can see 

your information. You and the 

collaborating presenter will be able 

to see all responses within the entire 

application.   

a. The Artist Collaborator 

Information form requests 

information, including 

demographics, that should be 

provided directly by you. 

b. Only the presenter will be able to 

edit information on the Presenter 

Organization Information form.   

c. All parties will have access to edit 

the Engagement Project 

Description form and Agreement 

and Signatures form.  You both 

may wish to agree on who is 

allowed to edit these forms.  

d. The questions you are to 

complete appear below.  You 

may wish to prepare them in 

advance, but they must be 

entered into the portal 

e. Important: You must sign the 

application. Do so here. 

 

 

 

Your Email Appears Here. 

.  

Presenter’s Email Appears 
Here.  
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To Edit your Information 

 

Click on the three dots at the top of 

the Artist Collaborator Information 

Form.  

 

Then Select Edit.   

 

 

 

 

 

 

 

 

 

 

 

 

 

Be sure to select Mark as 

Complete afterward. 
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ARTIST COLLABORATOR INFORMATION 

To be completed by the artist or their representative. The artist may provide clearance for presenters to 

complete on their behalf. Upon submission, the presenter and artist will both be emailed to confirm that 

the application was submitted and signed by both parties. 

 

Legal Name (Artist or Ensemble)   

Popular Name (Artist or Ensemble) 

Address 

City 

State 

Zip Code 

Phone  

Website (If you do not have a website, list your primary social media account, if you have one): 

Brief Artist or Ensemble Bio (Character limit: 800 inclusive of spaces) 

 

 

Artist Preferred Pronouns (select all that apply): 

 -He/Him 

 -She/Hers 

 -They/Them 

 -Other (please specify) 
 

List or describe the art form(s) and/or style(s) in which you work (Character limit: 100 inclusive of 

spaces): 

 

 

Enter the information for your main contact throughout the application process, if different than 

yourself. 

Artist or Ensemble Contact First Name 

Artist or Ensemble Contact Last Name 

Title (if applicable) 

Email 

Phone number (if different than above) 

Relationship (agent, manager, other) 

 

Do you work with an agent?   

If your agent’s contact information is different than above, please provide: 

Agent’s Organization (if applicable) 
Agent’s First Name    Agent’s Last Name 

Agent’s Email   Agent’s Phone Number 
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ARTIST COLLABORATOR INFORMATION (cont’d) 
 

Demographics. For this funding program, APAP seeks to be inclusive and accessible to all artists. For this 

reason, we are requesting demographic information from applicants, including presenters and 

artists/ensembles. Completing this information will help us know whether we are achieving our 

objectives. Using percentages or proportions, or language that you prefer, please describe you, your 

artist/performers, staff, and, if relevant, board. All fields have a character limit of 125 inclusive of 

spaces. 

 

Please note: Due to the limitations of the application portal, and our commitment to ensuring that artists 

have access to the application before it is summitted, all parties invited to collaborate on this application 

may see the information provided below. While we hope you are comfortable sharing this information, 

you may decline to state it.  

 

 

ARTIST AGREEMENT 

I acknowledge that I am aware of this application and agree to participate in the project as described 

throughout.   

 

Artist Contact Signature 

 

Ethnicity  

Administrative and 

Artistic Staff 

 

Board  

Gender:  Female, Male, Transgender, Nonbinary, Nonconforming, Two-spirit, In Other Ways (please 

describe), Decline to state   

Administrative and 

Artistic Staff 

 

Board  

Sexual Orientation: LGBTQIA2S+, Heterosexual, In Other ways (please describe), Decline to state  
Administrative and 

Artistic Staff 

 

Board  

Disability:  Disabled, Nondisabled, In Other Ways (please describe), Decline to state   

Administrative and 

Artistic Staff 

 

Board  


